
 


		
	



 



Application for amendment to collaboration agreement or a specific round

The collaboration agreement is normally valid for the whole project period. In some cases, an amendment to the collaboration agreement is necessary. 
1. PROJECT NAME AND ID 

	Click here to write



2. APPLICANT AND PARTNER(S)
Name of coordinating partner as in the registration document: Click here to write
Name of organisation 2 as in the registration document: Click here to write
Name of organisation 3 as in the registration document: Click here to write
Name of organisation 4 as in the registration document: Click here to write
Name of organisation 5 as in the registration document: Click here to write

Add partners as applicable
3. AMENDMENTS 	Comment by Guidance : Any changes must have a logical connection to the needs assessment and the overall objective of the project and must be properly justified.
Provide a short description and justification for the proposed change(s) applicable to your situation:

· Revision of the results framework	Comment by Guidance : If an amendment involves changes to the results framework, a revised results framework must be submitted with the amendment application.
· Revision of the budget	Comment by Guidance : If the amendment requires a budget revision, a financial report of actual expenditure so far in the project must be submitted with the revised budget. The financial report cannot be more than one month old. 

If the costs of budget items in the round budget have changed significantly and you require additional funding to cover these costs, you must clearly state the change in cost and how much additional funding is required. An amended budget and financial report are required as annexes to the application, highlighting the new costs.
· Changes to the project duration
· Changes in the number of rounds 
· Changes in the number of participants 	Comment by Guidance : If the amendment relates to the number of participants or the duration of the exchange/follow-up period, a revised budget and financial report must be submitted with the amendment application.
· Changes in the duration of the exchange and/or of the follow-up period
· Change in bank account to which the funds are disbursed	Comment by Guidance : If one of the partners wants to switch the bank account where they receive money directly from Norec, the coordinating partner must apply for amendment to the collaboration agreement. The organization that is making this change must send an official letter signed by two authorized persons who have the right to sign on behalf of the organisation.
· Changes in the configuration of the partnership	Comment by Guidance : If an amendment involves changes in the configuration of the partnership, a revised results framework and overall project description must be submitted with the amendment application. If it involves adding new partners, the partnership must apply for, and complete, a feasibility study with the new partner before amending the existing agreement.

	Click here to write


4. SIGNATURE 

	I confirm that I am authorised to enter into legally binding agreements on behalf of the applicant (coordinating partner), and that to the best of my judgement the information in this application is correct.

Date: Click here to write

Signature:

Click here to write
 
Name: Click here to write

Title/position: Click here to write
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5. ANNEXES

Results Framework (if applicable)
Revised Round Budget (C02) (if applicable)
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